
 RE-ZONING REQUEST   

 SUBMITTAL CHECKLIST 
 

Please submit the following items along with the completed master application and appropriate fees.  The project cannot be scheduled for 
consideration unless all items are marked complete.  Citations come from the Zoning Ordinance. 

 
Complete      

� A metes and bounds description or survey plat of the tract(s) in which the re-zoning is requested. 
 

� City and School Tax Certificates 
 

� A written statement describing the proposed use(s) of the subject property (can be provided on Master Application). 
 

 �    Any other information (elevation drawings, pictures, etc.) in support of the subject request. 

 

• I understand that I am requesting an amendment to the City’s Zoning Ordinance and it will not be scheduled for 
Planning and Zoning Commission review unless all items on this list are completed. 

 

• I understand that in accordance State law and the Zoning Ordinance, no later than ten (10) days prior to consideration 
by the Planning and Zoning Commission: 

 
o A notice will be published in the Valley Morning Star describing the request and the date, time, and location of 

the public hearing; and 
o Notices will be mailed to all property owners within 200 feet of the tract describing the request and the date, 

time, and location of the public hearing. 
 

• I understand that while all requirements for the submittal of a re-zoning request may be complete, the City Commission 
is the sole authority for the consideration and approval or denial of the request. 

 
 
 
Owner: ________________________________________________________Date__________________________ 
 
Owner Address: _______________________________________________________________________________ 
 
Phone/Fax: ___________________________________________________________________________________ 
 
Signature: ____________________________________________________________________________________ 
 


